Black Rose Solutions Limited
17th May 2018

Dear Ellen,
Hammerwich Parish Council – Internal Audit 2017/18

I confirm that I have carried out an examination of your accounts and procedures, in
accordance with the requirements of the Accounts and Audit Regulations 2015.
I can state that I have no concerns and nothing significant to report (minor observations listed
over).
I would also confirm that I am totally independent of your Council and have no conflicts of
interest arising, at any level, from association with any Member, employee or supplier.
Yours sincerely,

Mrs Sandra Morris ACMA
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Black Rose Solutions Limited
Internal Audit Summary
Budgetary controls – an annual budget is prepared to support he precept, expenditure
against budget is regularly reported to the council, there are no significant unexplained
variances.
Income Controls – Income is properly recorded and promptly banked. The precept recorded
agrees to LDCs notification.
Petty Cash Procedures – not applicable. Petty cash items are spent by the clerk using a
prepaid card..
Payroll Controls – all employees have contracts, PAYE/NIC is properly operated, payments
appear reasonable and approved by the council.
Asset Controls – the Asset Register is up to date and where possible matches to insurance
valuations.
Bank Reconciliation – the bank reconciliation is prepared regularly, in a timely fashion and
presented to council. There are no unexplained balancing entries.
Year End Procedures – Year end accounts are prepared on the Income and expenditure
basis, accounts agree with the cashbook, there is an audit trail to all underlying financial
records, debtors and creditors have been properly recorded.
Proper Bookkeeping – the cashbook is up to date, correct, regularly balanced and presented
to council.
Payment Controls – an RFO has been appointed, payments are supported by invoices,
authorised by 2 councillors and minuted. VAT is identified, recorded and reclaimed.
Some invoices had only been signed by 1 councillor – both councillors approving the invoice
and signing the cheque should sign the invoice as a record of who approved it, in case of
future enquiries, or disclosable interests – and as evidence that it has been review prior to
authorising payment.
Review and Approval of Policies – governance statement, risk register and asset register
are reviewed and approved on an annual basis.
However review and update of the Standing Orders is overdue, and they refer to Financial
Regulations which do not exist.
It is important that Standing orders and Financial Regulations are reviewed, updated ad
approved regularly to ensure that the council is operating within current legislation and best
practices. NALC provide templates which can be a useful starting point. Then whenever the
template is updated, it will prompt the council to review and update their version as well.
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Councils’ Accounts: A Summary of Public Rights
The basic position
By law any interested person has the right to inspect a council’s/meeting’s accounts. If you are
entitled and registered to vote in local council elections then you (or your representative) have
additional rights to ask the appointed auditor questions about the council’s accounts or object to
an item of account contained within them.

The right to inspect the accounts
When your council has finalised its accounts for the previous financial year it must advertise that
they are available for people to inspect. Having given the council reasonable notice of your
intentions, you then have 30 working days to look through the accounting statements in the
Annual Return and any supporting documents. By arrangement, you will be able to inspect and
make copies of the accounts and the relevant documents. You may have to pay a copying charge.

The right to ask the auditor questions about the accounts
You can only ask the appointed auditor questions about the accounts. The auditor does not have
to answer questions about the council’s policies, finances, procedures or anything else not
related to the accounts. Your questions must be about the accounts for the financial year just
ended. The auditor does not have to say whether they think something the council has done, or
an item in its accounts, is lawful or reasonable.

The right to object to the accounts
If you think that the council has spent money that it should not have, or that someone has caused
a loss to the council deliberately or by behaving irresponsibly, you can request the auditor to apply
to the courts for a declaration that an item of account is contrary to law. You do this by sending a
formal ‘notice of objection’ to the auditor at the address below. The notice must be in writing
and copied to the council. In it, you must tell the auditor why you are objecting and what you
want the auditor to do about it. The auditor must reach a decision on your objection. If you are
not happy with that decision, you can appeal to the courts.
You may also object if you think that there is something in the accounts that the auditor should
discuss with the council or tell the public about in a ‘public interest report’. You must follow the
same procedure as outlined in the previous paragraph. The auditor must then decide whether to
take any action. The auditor does not have to, but usually will, give reasons for his/her decision
and you cannot appeal to the courts. More information is available on the National Audit Office
website (see contact details below).
You may not use this ‘right to object’ to make a personal complaint or claim against your council.
You should take such complaints to your local Citizens’ Advice Bureau, local Law Centre or your
solicitor. You may also be able to approach the Standards Committee of your local principal
authority if you believe that a member of the council has broken the Code of Conduct for
Members.
What else you can do
Instead of objecting, you can give the auditor information that is relevant to his/her
responsibilities. For example, you can simply tell the auditor if you think that something is wrong
with the accounts or about waste and inefficiency in the way the council runs its services. You
should make it clear that you are providing information rather than making a formal objection.
You do not have to follow any set time limits or procedures. The auditor does not have to give
you a detailed report of any subsequent investigation, but will usually tell you the outcome.
A final word
Councils, and so local taxpayers, must meet the costs of dealing with questions and objections. In
deciding whether to take your objection forward, one of a series of factors the auditor must take
into account is the cost that will be involved. The auditor will only continue with the objection if
it is in the public interest to do so. If you appeal to the courts, you might have to pay for the
action yourself.

Who should you contact?
For more detailed guidance on electors’ rights and the special
powers of auditors, copies of the publication Council
Accounts – a guide to your rights are available by calling
the National Audit Office on 020 7798 7000 or downloading
from the website https://www.nao.org.uk/

If you wish to contact your Council’s
appointed external auditor please write to:
Cameron Waddell, Mazars LLP, Aykley
Heads, Durham, DH1 5TS

Local council name: ______Hammerwich Parish Council____________________________________________________

Notice of appointment of date for the exercise of public rights
Accounts for the year ended 31st March 2018
The Local Audit and Accountability Act 2014, and
The Accounts and Audit (England) Regulations 2015 (SI 234)
1. Date of announcement: ___29.06.18_________

(a)

2. Each year the Council's/Meeting's (b) Annual Return is audited by an auditor
appointed by Public Sector Audit Appointments Limited. Any person
interested has the right to inspect and make copies of the accounts to be
audited and all books, deeds, contracts, bills, vouchers and receipts relating
to them. For the year ended 31 March 2018 these documents will be
available on reasonable notice on application to:
(c) _Ellen Bird

__________________________
_Hammerwichparishclerk@gmail.com_________________________
_07724 172871_________________________________________
_____________________________________________________
commencing on (d)

___02.07.18_____

and ending on (e)

___10.08.18__

(a) Insert date of placing of
this notice on your
website.
(b) Delete as appropriate.

(c) Insert name, position
and contact details of
the Clerk or other
person to whom any
person may apply to
inspect the accounts.

.

(a)

And (e)
The
inspection period must
include 2 July 2018 to
13 July 2018 inclusive
and be 30 working
days in total.

3. Local Government Electors and their representatives also have:
• the opportunity to question the auditor about the accounts; and
•

the right to make objections to the accounts or any item in them. Written
notice of an objection must first be given to the auditor and a copy sent
to the Council/Meeting (f).

(f) Delete as appropriate

The auditor can be contacted at the address in paragraph 4 below for this
purpose during the inspection period at 2 above.
4. The audit is being conducted under the provisions of the Local Audit and
Accountability Act 2014, the Accounts and Audit (England) Regulations 2015
and the National Audit Office’ Code of Audit Practice. Your audit is being
carried out by:
Mazars LLP, Aykley Heads, Durham, DH1 5TS

5.

This announcement is made by (g))_Ellen Bird, Clerk and RFO______

(g)

Insert name and
position of person
placing the notice
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