Annual Internal Audit Report 2018/19

HAMMERWD LA AR Couneic

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2019.

The internal audit for 2018/19 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings In the areas examined, the intemal audit
conclusions are summarised In this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective

A. Appropriate accounting records have been propery kep! throughout the financial year,

B. This authority complied with its financial regufations, payments were supported by invoices, all
sxpanditure was approved and VAT was appropriately accountad for,

C. This autharity assessed the significant risks to achieving Its objectives and reviewed the adequacy
ol arrangaments (o manage thesa,

v
-
D. The precept or rates requirement resulled from an edequate budgetary process; progress against V’

the budget was regularly monltored; and reserves were appropriate.

E. Expectad Income was fully recelved, based on corree) prices, propety recorded and promptly
banked; and VAT was appropriately accounted for,

F. Pelty cash payments ware propaerdy supporied by receipts, all petty cash expendilure was
approved and VAT appropriafely accounted for, v’
G. Salaries to employees and allowances to members were paid In accordance with this authority's
approvals, and FAYE and NI requirements were proparly appliad.

v
H. Assal and Investments registers ware complata and accurate and proparly malntained. s
l. Perodic and year-end bank account reconciiations were propery carmied out. v

Accounting statements prepared during the vear were prepared on the correct accounting baais
(receipls and payments or income and expanditure), agreed to the cash book, supported by an

adequate audit trall from underlying records and wheare appropriate deblors and creditors ware V/
properly recorded.

K. IF the authority cerified lisell as exempl from a limiled assurance review in 2017/18, it mat the
exemption criteria and correctly declared tsell sxempt, ("ot Covered” should only ba fcked \//
whaere the authority had a fimited assurance review of its 2017/18 AGAR)

L. During summer 2018 this authority has comactly provided the proper opportunity for
the exercisa of public rights in accordance with the requirements of the Accounts and
Audlt Regulations.

L5

M. (For local councils only)
Trust funds (including charitable) — The counell met its responsibilities as a trustes.

For any other risk areas identified by this authority adequate controls axistad (list any other risk areas on separate sheels if needed),
Date(s) internal audit undertakan Mame of parson who carried out tha intemal audit

s \oe\\&y Stuonen MRS Ao

Signature of person who M -
carriad oul the intamal audil Date C’R{dnh .'c,

“If the response is 'no’ you must include a nota to state the implications and action belng taken to address any weakness In control
identified (8dd separate shests If nasded).

**Nate: If the response Is ‘not covered’ please state when the most recent intemal audit work was done in His area and when it is
nax! piannad, of, If covernge is not requirad, the annual intermal audit report must explain why not (add saparate sheats il needed),
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Section 1 - Annual Governance Statement 2018/19

We acknowledge as the members of:

HEMMERWDICA  PARIS K Cole e

our responsibility for ensuring that there s a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and bellef, with
respect 1o the Accounting Staterments for the year ended 31 March 2018, that:

1. We have put In place amangemaents for effective financial
managemant during the year, and for the proparation of
the accounting statemants.

2, We maintained an adequate system of internal centrol
Including meesures designed o prevant and detect fraud

Frepared ity sccounting stafements in sccordance
Wilth the Accounte and Audk Regulalions,

mmmmmmnflmmrtml&ﬁw
for safeguarding the public money and reseurces in

and comuption and reviewed Ity effectiveness. s chargs
' |
3. We took all raasonabio sleps o asaure ourselves s only done what £ hes the legsl power to do and hes
thint there are no matters of actual of potential camplied with Proper Practices in daing so,

non-campliance wilh laws, regulations and Propar
Practices that could have  significant financial sfect
on the abllity of this autharity to canduct its

buginess or manags (ia finances.

4. Wa provided proper opportunity during the yéar for
tha exercise of slactors’ rights in accordence with th
requiremants of tha Accounts and Audt Regulations

& Wa carried out an assassment of the risks facing this
suthority and took approprinte steps 1o managn (hota
rinks, Including the intreduction of intemal controls and/or
wxtamal Insurance cover wharo requined

& We maintained throughout the year an edaquate and
effactiva systam of imternal audit of the nocounting
recards and control systams.

7. Wa look appropriate action on sl matters rmised
In raparts from Intemal and sxternal audli

8. We considered whether any litgation, [abiliies or
commitments, events or transactions, occurming either

durtng the yoar gave &l parsons interested the opporfunty fo
frgpact and ssk questions sboul this althaity s scoounts,

considered and docurnanted the lnancial and ofhar risks i
faces and deak with them propeny

arrangad for & competent person, indapendant of the Mancial
controld and procodires, (o ghve an objective view on whether
intarnai controls meel the needs of this smalier authonty.
rasponded lo matiers brought (o it attention by internal and
wxtarnal el

disclosed avanything I showd hive about its business activty
during the year inciuding events laking place after the yoar

SIS SIS

during or after the Year-and, have a financial impact on and If rafavant,
this authority and, whare sppropriate, have Inclided ham
In the sccounting etatamants,

9. (For local councils anly) Trust funds including has met all of s responsibiities whare, as a body
charitabla. In our capacity as the sole managing corporale, i & & sole managing trustes of & local
trustin we discharged our mocouniabdlity frust or fruafs
rasponsibilities for the fund(s)Vassals, Including
financial reporting and, if required, independent /

examinaion or audi

“Please provide explanations to the external auditor on a saparate sheet for each ‘Mo’ response and describe how the
authority will address the weaknesses identified, These sheets should be published with the Annual Govemance Statemant.

This Annual Governance Statement was approved at a Signed by the Chalrman and Clark of the mealing where
meeting of the authority on: approval was given:

.06 \9
Chalman KUU“’ﬁ{

and recorded as minute refarenca:

R0 19 - Thom 13 Clerk ‘%\@

bﬂur information required by the Transparency Codes (net part of Annual Governance éumrnnnl:
Authority web address

b Hﬁmmé@wmmﬂ%ﬁ COUNCIL COu U
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Section 2 - Accounting Statements 2018/19 for

HAMIMERLOACH  (ARGH CoILIC(L

1. Balances brought
forward

A

Total balances and reserves at the beginning of the year
as recorded in the financial records. Value must agree (o
Box T of previaus year.

2. (*) Precept or Rates and
Lavies

26,33

Total amount of precept (or for IDBS rales and levies)
recelved or receivable In the year. Exclude any grants
recaived

3. (#) Total other raceipts

Bl

Total income or receipts as recorded in the cashbook less
the pracept or ratesdevies recelved (line 2). Inciude any
grants received.

4, (<) Stafl costs

5,05

Total expanditure or psyments made fo and on behalfl of
all employees. Include salares and wages, PAYE and NI
(employees and employars), pension confribufions and
employment expanses

. {-) Loan imterest/capital
repaymants

O

Total expendifure or payments of capital and interest
made during the year on the authority’s barrawings (If any).

6. (<) Al other payments

RIS

Total expandifire or payments as recorded in the cash-
book jezs stalf costs (line 4) and loan inferesticapital
rapayments {line §),

7. (=) Balances carred
forward

48,267

Total balances and reserves al the end of the year, Must
equal {1+2+3) - (d+5+6),

8. Total value of cash and
short term investments

48, 2%t

The sum of all curent and depesit bank accounts, cash
holdings and short term investmeants held as af 31 March -
To agree with bank reconciliation.

9. Total fixed assats plus
long term Investments
and assels

459,235

The value of all the property the authomty owns = if s made
up of all lts ived assels and long form Investiments as af
31 March.

10, Total bormowings

¢,

The outstanding capital balance as af 31 March of all loans
from third parties (including PWLB),

11. {For Local Councils Only) Disclosure note
re Trust funds (Including chartalie)

| cartify that for the year ended 31 March 2018 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
of Income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities - a
Practitioners’ Guide to Proper Practices and present fairly
tha financial position of this authority,

Signed by Responsible Financial Officer before being
prasented to the aulhority for approval

)

@. .0 . @

Data

The Councll, as o body corporate, acts as sole trustee for
and Is responsible for managing Trust funds or assets.

N.B. The figures in the accounting siaterments above do
nat incluck any Trust fransactions.

| confirm that thess Accounting Statements were
approved by this authority on this date:

QK.0G- 1@

as recordad (n minute refaran::a_:
.06 - (R TTEM 1K

Signed by Chalrman of the meating whare the Accounting
Stalaments ware nppm&d

k)
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T ]

Reconcillation 2018/19

Accounts
Communily Accaunt (31 March 2018) (£40529.1) 48,2668,34
Business Base Rate (31 March 2018) (£8253.24)
Tolal Recaipls 52 990.00
Total Payments £5,004.00
Profit/ Loss on year (b-) -2.014.00
Closing Balance (a-d) 48,252.34
Cash reconcillation 31 March 2016
nal bank balancas @ Acoount 46,827.84 (3855822 +B269.72)
Add unpresented Incoma 0.00
Less unpresanied chequesicommitted expandiume 575.60
Total 46,252.34
Chogue No 101082 - SPGA Annual Fee e 516,00
Cheque No 101081 - LDC 60.60
§75.60

MEMORANDLM ITEM: VOIDED CHEQUES DURING YEAR

40629.1
825324
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Aftachment 3.2

ot ot e, _MAIERINICH ARPCH QO

Notice of appointment of date for the exercise of public rights

Accounts for the year ended 31* March 2019

The Local Audit and Accountability Act 2014, and
The Accounts and Audit (England) Regulations 2015 (S| 234)

1.

2,

B

Date of announcement: e * - | ia)

Each year the Council's/Meeting's (b) Annual Return Is audited by an auditor
appointed by Public Sector Audit Appointments Limited, Any person
interestad has the right to inspect and make coples of the accounts to be
audited and all books, deeds, contracts, bills, vouchers and receipts relating
to them, For the year ended 31 March 2018 these documents will be
avallable on reasonable notice on application to:

fe) ‘mwmwm%w&,@ ﬁmaﬂ e CCHM
a2 SRO/EC

o039
04.08- 4

commencing on {d)

and ending on {a)

Local Government Electors and their representatives also have:
* the opportunity to question the auditor about the accounts; and

» the right to make objections to the accounts or any item In them. Written
notice of an objection must first be given io the audilor and a copy sant

to the Council/Mesting (1),

The auditor can be contacted al the address in paragraph 4 below for this
purpose during the inspection period at 2 above.

The audit Is being conducted under the provisions of the Local Audit and
Accountability Act 2014, the Accounts and Audit (England) Regulations
2015 and the National Audit Office’ Code of Audit Practice. Your audit is
being carried out by:

Mazars LLP, Salvus Aykley Heads, Durham, DH1 5TS

esmosmen ey i, (ot RO

(o) Inwen dese of plocing of
Ihin notkos an your
wabels.

{b} Cadeln as appropriaie

(e} Insant name, postion
nd coninct detalls of
ihe Clark or oiher
pomoh fo whom any
[parmcd may apply (o
Inzspact the accounts,

id) And{e} Tha
Innpadiion

iperitd msst
Include 1 July
20181012 July
201 inclusive
and b 30

working daym in
lodal.

{f) Delelo oy sppropass

(@) Insert name and
pasithan of perdon
phacing this nobice

14/16




Attachment 3.3

Councils' Accounts: A Summary of Public Rights
The basic position

By law any Interested person has the right lo Inspect a councll's/mesting's accounts. If you are entitied and
registerad to vote in local councll elections then you (or your representative) have additional rights 1o ask the
appolnted auditor guestions aboul the councll's accounts or object 1o an tem of account contained within them.

The right to inspect the accounts

When your council has finallsed its accounts far the previous financial year it must adverlise thal they are
avallable for people to Inspact. Having given the councll reasonable notice of your intentions, you then have 30
working days to ook through the accounting statements in the Annual Retumn and any supporting documents. By
arrangement, you will be able to Inspect and make coples of the accounts and tha relavant documents. You may
hava o pay a copying charge.

The right to ask the auditor guestions about the accounts

You can only ask the appointed audilor questions about the accounts. The audilor does not have (o answar
questions about the council's policies, finances, proceduras or anything else not related to the accounts. Your
fuestions musl be aboul the accounts for the financial year just ended. The auditor does not have lo say whethar
they think something the councll has done, or an item in s accounts, is lawful or reasonabls.

The right to object to the accounts

If you think that the council has spant money that |t sheuld not hava, or that someone has caused a loss to the
councll deliberately or by behaving Imespansibly, you can request the auditor to apply to the courts for &
declaration that an ltem of account is contrary to law, You do this by sending a formal ‘notice of objection’ 1o the
auditor at the address below, Tha notice must be In writing and copled to the council. In it, you must tell the
auditor why you are objecling and what you want the audilor to do aboul I, The auditor must reach a decision on
your objection. If you are not happy with that decision, you can appeal 1o the courts.

You may also object if you think thal there is something in the accounts that the audilor should discuss with the
council or tell the public about in & ‘public interest repart’. You must follow the same procedure as outlined in the
previous paragraph. The auditor must then decide whether to take any action, The auditor does not have to, but
usually will, glve roeasons for hisfher decision and you sannot appeal to the courts. More information is avallable
on the Mational Audit Office website (see contact detalls belaw),

You may not use this ‘right lo object’ to make a personal complaint or claim agalnst your councll, You shouid take
such complaints to your local Cltizens' Advice Bureau, local Law Centre or your solicitor, You may also be able to
approach the Standards Commiites of your local principal authority if you believe thal 8 member of the council
has broken the Code of Conduct for Members.

What else you can do

Instead of oblecting, you can give the suditor information that is relevant to hisher responsibililies. For example,
you can simply tell the auditor If you think that something ks wrong with the accounts or mbout waste and
Inefficiency in the way the councll runs its services. You should make It clear that you are providing Information
rather than making a formal oblection. You do not have to follow any set lime limits or procedures, The audilor
doss not have to give you a detalled report of any subsequent investigation, but will usually tell you the cutcome.
A final word

Councils, and so local taxpayers, mus! meet the costs of dealing with questions and objections. In deciding
whather to take your oblection forward, one of a serles of factors the auditor must take into account is the cost
that will be involved. The auditor will anly conlinue with the objection if It s In the public Interest 1o do so. If you
appeal to the courts, you might have to pay for the action yoursalf.

Who should you contact?

For mare detalled guldance on elactors’ rights and the spacial | If you wish to contact your Council's
powers of auditors, coples of the publication Council appointed external auditor please write to:
Accounts - a guide to your rights are avallable by calling

the National Audit Office on 020 7788 7000 or downloading LLP Salyv
from the website hitps:/fwww nao.org.uk/ amﬁyﬁ::dl-ﬂﬁrzﬂnrmm.lﬂH1 ?FE
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